Cyprus International University
Institute of Graduate Studies and Research

Correspondence Template for TMC Approval via Institutional Email 
(For Committee Members Participating TMC Meetings Online)



Implementation Guidelines for Thesis Supervisors:
1. The information text and the result report template provided below shall be sent via e-mail by the thesis supervisor to the TMC members participating in the meeting online. The student and thesis information must be completed by the thesis supervisor prior to sending.
2. The approved reports received from the jury members via e-mail shall be attached to the Main TMC Result Report and submitted to the Institute. During this process, the signature fields for these online members on the main form shall be left blank.
3. It must kindly be ensured that a copy of the emails sent by the jury members is forwarded to ciu_institute@ciu.edu.tr with the subject line: "Individual TMC Result Report - [Student Number and Full Name]".
[bookmark: TİKTürkçeşablon][bookmark: TİKİngilizceşablon]
E-mail Correspondence Template 
(Thesis Supervisor → Committee Member)

Dear Thesis Monitoring Committee Member,
We would like to thank you for participating in our student's Thesis Monitoring Committee (TMC) meeting and for the valuable academic contributions you have provided.
In order to complete the administrative procedures following the meeting, the "Individual Thesis Monitoring Committee (TMC) Result Report" template below must be filled out and submitted to us via e-mail. To facilitate the process, we suggest the following:
· Submission Method: To ensure official transmission to the Institute and for tracking purposes, simply sending your report to the thesis supervisor via your institutional e-mail account will be sufficient.
· E-mail Subject: To prevent any confusion, please use the subject line: "TMC Result Report - [Student Number and Full Name]".
· Format and Signature: Although not mandatory, sending the report as a PDF and adding your digital signature (if available) is preferred for official record-keeping.
· Wet Signature Requirement: If you have not signed the primary physical form, a digital submission sent from your institutional e-mail account is just sufficient.
Thank you once again for your academic support and valuable contributions. We wish you continued success in your endeavors.
Best regards,
Prof. Dr. Osman YILMAZ 
Director, Institute of Graduate Studies and Research 
Cyprus International University


Approval Template via Institutional Email (Individual Member Report for TMC)
(Committee member→ Thesis supervisor  +  Institute (ciu_institute@ciu.edu.tr))

To the Directorate of the Institute of Graduate Studies and Research,
I have participated online as a member in the Thesis Monitoring Committee (TMC) meeting of the student whose details are provided below, within the Institute of Graduate Studies and Research at Cyprus International University. My individual Committee report is as follows. Submitted for your information and necessary action.
Best regards
Committee Member information  (Title, Name Last Name; University/Institution)
PhD THESIS MONITORING COMMITTEE (TMC) MEMBER INDIVIDUAL REPORT FORM
  
	STUDENT INFORMATION

	Name & Last name
	
	Student number
	

	Program name
	

	Academic Term
	[bookmark: Check38]20… - 20… 
	|_| Fall	|_| Spring

	Thesis Title 
	




	THESIS MONITORING REPORT  

	Date
	… / … / 20…
	Time
	
	Place1
	
	|_| Student did not attend the meeting

	
	
	
	
	

	We, the PhD Thesis Monitoring Committee, have reviewed the student’s progress report, presentation, and future work plans in accordance with academic standards and ethical guidelines, including the use of artificial intelligence. Our decision is as follows:

	Decision (voting result): 
	|_| Progress (P)   
|_| Unsuccessful (U)  
	[bookmark: Check41]|_| Unanimously  
[bookmark: Check42]|_| Majority vote   

	Opinions & Suggestions of the Committee (if any) 


















